
GCP / Division 5 Quick Start Guide 
 

1. Point your web browser to https://scooby.ctg.queensu.ca/gcp 

 

2. Log in using your CCTG supplied 

user id and password.   

 
(If you do not have a user id and/or 

password, you can request one from 

http://www.ctg.queensu.ca/) 

 

 

3. To begin, select “GCP/Division 5 Personal Training Menu” 

 

 

4. A listing of available certificates is displayed.  Select the certificate you wish to 

complete.  You may not be required to complete all the certificates. (You can narrow the 

listing by selecting one of the options above the table) 

 
 

5. Select the certificate 

module. (Each certificate 

currently consists of a 

single module to 

complete).   

 

 

6. To take the test, you may be required 

to view some documentation first.  

You can select your preferred file 

format, and download/view the 

https://scooby.ctg.queensu.ca/gcp


document.  Once the file has been viewed, you will be able to select “Take Test.” 

 

 If a dialog box appears, select Open to view the document, or select Save 

or Save to Disk if you want to keep the document for reference.  

 

7. You can print the reading material for reference.  Once complete, select Take Test 

to begin. 

 

8. Click start to see the module, and take the test. 

   
 

9. Complete the test.  Pay attention to the 

type of question, some require that you 

select all applicable answers.  When 

finished, hit the “Save” button at the 

bottom of the page. 

 

10. If you pass the test, 

you will be emailed a 

printable certificate 

for your records.  

Please do not 

forward certificates to CCTG  as compliance is tracked electronically.  You will 

be brought to a page which will show your “Test History” detailing every attempt 

you’ve made to complete the test.  If you pass on the first attempt, there will only 

be one shown. 

 

 If you don’t (or can’t) receive email, you can view the certificate from the 

“Certificates” page, see steps 4-5.  You may need to click the “GCP” logo 

first, to return to the start page. 

 

11. Be sure to sign out at the end of 

your session! 


